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1.0 New Membership Application Form NMA 
Highlights 

 
 
Before you begin: 
 
Set Up: To properly view the Form NMA, be sure that you have your computer 
resolution settings at: 1024x768 pixels. You can do this by going to Settings, then 
Control Panel, Appearances and Themes, and then Display. Select the Setting Tab, 
change the screen resolution to 1024x768 pixels and then click “OK.” 
 
Additional Technical Requirements/Constraints include: 

• Your Internet browser must be Internet Explore (version 5.5 or higher); Netscape 
(version 6.or higher) or Firefox (version 1.0 or higher). 

• Limiting the size of files that you want to upload to 5MBs. 
• There is no Internet connection speed requirement, but understand that 

performance will be slower at lower speed connections 
 
Overview of the key functions of the Form NMA:  

• Collect key information on the Applicant Firm.  
• Collect key information on the person completing the Form NMA. 
• System will identify the Regional Office Assignment based on zip code and will 

provide this information to the applicant. 
• Completing each question requires one or more of the following:  clicking on 

an answer, entering an answer in the text box or including an attachment. In 
addition, the “Completed” box that accompanies each question must be 
checked. 

• A green checkmark will appear next to the questions within each standard on the 
left navigation pane after the “Completed” box has been checked. 

• A standard is considered answered when all questions within the standard have a 
checked “Completed” box next to it. 

• The Form NMA is ready for submission when all questions in all 14 Standards 
have checked “Completed” boxes. 

• The Form NMA cannot be submitted until all questions have been answered (or 
submitted). 

• Selecting Back << will take you back to the prior page of questions. 
• Selecting Continue >> will take you to the next page of questions. 
• You can select any question within the 14 Standards directly from the left 

navigation pane. 
• You can select the review button from the left Navigation pane at any time. 

 



 

2.0 Access to the Environment 
 
To Create/Review/Amend/Submit the Form NMA 
 
Applicants filling out the Form NMA to apply for NASD membership must use the 
following link to create, update, review and submit the Form NMA: 
 
 http://www.nasd.com/OnlineFormNMA/

3.0 Creating a Self-Registered Account 
 
In order to begin the process of filling out the Form NMA, you must set up an account. 
To do this, enter the above link into your browser. 
 
The screen below will display. Click on “Register Now” to access the self-registration 
function.  
 
Figure 1: 
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http://www.nasd.com/OnlineFormNMA/


 
 
The following registration screen will appear. Complete the required and relevant fields.  
You will need to create a password and security question. When this is complete, click 
“Submit.” 
 
Figure 2: 
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The following screen will appear with your assigned user ID. Be sure to make note of this 
user ID and password. Click on the link to log into the Form NMA. 
 
Figure 3: 

 
 
.   
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4.0 Accessing the Form NMA 
 

1. At the NASD Entitlement page, enter the newly created user ID and password, 
before clicking the “I Agree” button please ensure that you have read the 
NASD Terms & Conditions.  Clicking “I Agree” will permit you to access the 
application.   

 
 
Figure 4: 

 
 

  7 



 
If this is the first time you are accessing the Form NMA, you will be taken to the page 
below. Select the “New Member Application – Form NMA” link. 
 
Figure 5: 
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Since this is the first time you are entering the Form NMA, you will need to select the 
“Begin New Form” button. If this were not the first time you were accessing the Form 
NMA, your prior form(s) would be listed under the “Search Results” section, as shown in 
Figure 7. 
 
Figure 6: 

 
 
Figure 7: 
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The page below outlines the requirements for submitting the Form NMA. In addition, 
there are links to helpful resources to assist with any questions the applicant may have 
while completing the form. 
 
Click “Continue” to proceed with the Form NMA. 
 
Figure 8: 
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5.0 Entering Firm Information and Assignment of 
NASD Contact 

When you get to the screen below, please enter the applicant information. The red 
asterisks “*” indicate required fields. After you have entered the information, select the 
“Get NASD Information” button. The system will provide you with your NASD contact 
information as shown in Figure 10.   
Figure 9 
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See example: 
 
Figure 10 
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6.0 Completing the Form NMA: 
Click on “Continue” to proceed to the questions on the 14 Standards in the Form NMA.  
The following page will display:  Figure 11 
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To navigate through the Form NMA, use the links circled on the left panel. These links 
correspond with the questions contained in the 14 Standards in the Form NMA. 
 
Each question requires that you respond by doing one or more of the following: clicking 
on the answer, providing the answer in the text box and/or providing the answer with an 
attachment. When you have answered a question, select the “Completed” box; this is key 
to identifying which questions remain unanswered.   
 
The column on the right side of the Form NMA identifies which questions are required 
for the initial package (identified with a “Y”). However, even if the column has an “N,” 
you are required to provide an explanation in the text box of when you will provide the 
answer and/or document. If the question is not applicable to the applicant, you must 
indicate that it is not applicable and include an explanation as to why it is not applicable. 
 

7.0 Uploading Documents 
The questions on the Form NMA are structured so that you must do one or more of the 
following: click on an answer, answer in the text box and/or answer with an attached 
document. When you choose to attach a document, click on “Attach.” This will bring up 
an attachment dialogue box: 
 
Figure 12: 
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Click the “Browse” button to select the file from the appropriate directory. Then provide 
a file description as requested. Click “Attach.” NOTE: Once you click  ”Attach,” the 
upload process will begin. Depending on the size of your file and number of files you 



are attaching, the upload speed will vary. If you are attaching PDFs, be sure they are 
converted to PDF and not “scanned images.” “Scanned images” are larger files and 
take longer to upload.  
 
Figure 13: 

 
 
Do not close this “upload window” until the upload is complete (as shown above). 
Doing so will interrupt the upload. Once the upload is complete, click on “Close.” 
 
The uploaded document will appear and you can then return to the Form NMA, as 
directed on the page below.  
Figure 14: 
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8.0 Reviewing and Submitting the Form NMA 
 
When you have completed every answer for all 14 Standards, select the “Review” button.  
This will provide you with a read-only version of the Form NMA so that you can have an 
opportunity to review the form in its entirety.  If you would like to modify an answer, 
select the “Edit” button. This will put the application back in an editable mode and allow 
you to make modifications. Once you have completed your edits, select the “Review” 
button again. (Note: You can use the “Review” function at any time to review the 
answers to the questions.) When all answers are complete, select the “Submit” button 
from the “Review” page. 
 
Once you have selected “Submit,” a confirmation page will display. This page will 
provide instructions on how to submit the additional items that are required for the 
application package to be complete and filed with the District Office, as assigned (or as 
designated by the applicant’s principal place of business). These items include the 
payment of application fee, Form BD and finger print cards. The confirmation page also 
acts as a transmittal form. To obtain a printable transmittal, click on the “Transmittal” 
button. The transmittal should be submitted along with these additional items. 
 

9.0 Viewing the Form NMA 
You can view the Form NMA at anytime by following the directions in Section 4. 

 
  


	New Membership Application Form NMA Highlights
	Access to the Environment
	Creating a Self-Registered Account
	Accessing the Form NMA
	Entering Firm Information and Assignment of NASD Contact
	Completing the Form NMA:
	Uploading Documents
	Reviewing and Submitting the Form NMA
	Viewing the Form NMA

